MEMORANDUM:

To: KSAS Administrator

From: Wendy Spivak, Director of Business & Management, A&S

___________________________________________________________

The new Budget & Account Set-Up Information System (BASIS) is now active in the KSAS Research Administration and Business Office.

When the A&S Research Administration and the Business Office receives and inputs new account information in the BASIS system, it automatically generates a two-line budget, (Revenue 5xxx & Temp Budget object code 4600).  These lines will be reflected in AINQ within

24 hours of approval by Research Accounting. Please allow at least 24 hours to set up a new

account number. 

All administrators should be advised that when they are generating ZB's within the CUFS system for accounts set up in BASIS, these two lines will have already been set up. 

DO NOT input the new funding allotment into the Revenue source line on the first page of the ZB document. The revenue will have been updated via the A&S Research Administration and Business Office input/update. The administrator should decrease object code - 4600 by the total amount posted (new funding). This amount should then be re-allocated to the appropriate object codes.

Please keep in mind that only new funding will be affected. If an account was set-up prior to the BASIS implementation, the admin will follow the normal steps to generate a ZB (e.g. entering the new revenue on the first page and in the revenue line on the second).

The training and a total conversion for the University to BASIS should occur by July 1, 2002.

Further information will be forthcoming soon.

