



JOB DESCRIPTION

Job Title:       
Role:      
Level:      
Range:      
Reports to:      
General Summary 
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Number of employees that will be supervised:      
Qualifications

Education:      
Licensure, Certification, Registration:      
Experience:       
Special Knowledge, Skills, and Abilities:       
Definitions

General Summary 
Briefly describe the overall purpose of this job. (Why does it exist?) This could be done in one or two sentences. Include type of interactions individual will have. Example – interacts with students, patients, vendors, Office of Research Administration, and so forth. Indicate if individual has to be able to work with patients/study participants of specific age groups.  

Duties and Responsibilities 
List the position’s duties/responsibilities in order of importance and by percent of time spent on responsibilities. Percent of time should total 100%.   

Education: Indicate education required for position.  

Licensure, Certification, Registration: List any license(s), certification(s), registration(s) required or preferred for position. Indicate if this is mandated by the State and/or by the university. 

Experience:  Number of years of experience that is typically required to perform job duties.

Special Knowledge, Skills, and Abilities:  List any specific equipment, skills and technologies required to perform position.  






This description is a general statement of required duties and responsibilities performed on a regular and continuous basis. It does not exclude other duties as assigned.


