(SAMPLE – MODIFY AS NECESSARY)

Date

Dean Lattman


Dean of Research & Graduate Education

Krieger School of Arts and Sciences

Suite #237 Mergenthaler Hall

Homewood Campus
Dear       :

Please arrange an offer of appointment for Dr                as Visiting Scientist in the Department of                             for the period                             through 

Dr.                    is visiting from (name of Institution) will be working with Professor                                on his                                                                Project.  He will be supported by external funding from (name of Institution/government grant, etc.)
Professor                  ‘s letter requesting the appointment, an appointment form, and a current curriculum vitae are attached.

Professor and Chair

Department of 

