Group Name

Account Number (LM00-H85-____)

Date of Submission

Group Class and SAC Category (Ex: Class A, Cultural Group)


Office of Minority Student Affairs (OMSA) is organizing the 2nd Annual Culture Block Party, to be held on Friday, October 20th from 12 am- 4 pm. It will be located in the Mattin Center Courtyard and buildings. The event will include booths from various student cultural groups providing food tasting and cultural demonstrations/performances. 


We of ______insert name of group______ wish to (insert an explanation of what your group intends to do. Ex: Provide food tasting of Cantonese dim sum for an estimated 100 guests, etc.) We therefore humbly request the following funding:

	Item
	Price
	Price x # of units
	Item Total

	Ex: 30 dumplings
	$5 for bag of 10
	3 x $5 
	$15

	Utensils
	
	
	

	Decorations
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Grand Total:
	

	
	
	
	


Note: For all utensil items (forks, plates, etc.- follow the lowest cost list from last year- usually they’re from Giant)

For all items under $50- you do NOT need 3 price quotes. HOWEVER, if you’re ordering catered food from a restaurant and they give you a bulk price quote that’s over $50, please provide price quotes from 3 caterers for similar food packages and buy from the cheapest caterer. 
Remember all Cultural Groups are limited to only 900$ for food for the ENTIRE YEAR. Make sure you leave enough for the rest of the year. (
Total Funding Request: _______________________________________

Sincerely, 

(this part- you guys need to sign and leave the original hardcopy in my mailbox)

_________________ 

___________________
__________________

Name Officer #1, position
Name Officer #2, position
Sophie Lu, Cultural Liaison
